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Price List 2023 (& Terms of Business)
	RENT Per sq ft per annum
Portway Suites
	3 Years
  From   £12.75
	2 Years
     From   £14.75
	1 Year
      From  £15.80



	SERVICE CHARGES: Per sq ft per annum 
Base charge – Insurance, maintenance, security, etc 
On-site Centre Management
All utilities – Gas, electric, water, cleaning, etc

	
£9.98 per ft²

	Service charges are budgeted and audited annually. Full service charge certificate available on request.



	WELLINGTON SUITE - Hot Desking & Co-working Space 
	Per Day
	Per Week
	Per Month

	
	£7.50
	£37.50
	£150.00

	The HOT DESKING package includes use of The Portway Centre’s facilities, discounted rates for meeting room hire, coffee area for one to one meetings, unlimited tea and coffee, cooled filtered water, and free WiFi.
Secretarial and administrative assistance is available and is quoted on a per project/time basis.



	BOARDROOM/MEETING/SEMINAR ROOMS FOR TENANTS

	Per Day
	Per ½ Day

	Spitfire Suite – Up to 10 people
	£170.00
	£120.00

	Lancaster Suite – Up to 10 people
	£170.00
	£120.00

	Hurricane Suite – Up to 24 people 
	£320.00
	£250.00


	Charges are inclusive of unlimited tea and coffee, cooled filtered water, biscuits, flip charts, AV facilities via 65” screen, free WiFi.
Finger Buffet available from £8.00 per head. Information available upon request.
Limited free car parking available. Please advise on number of required spaces upon booking.


	CAR PARKING

	

	Leaseholders (Excluding Hot Desking)
	£3.00 per full working day

	
	

	Occasional Users (Excluding Hot Desking) 
	Per Day
	Per Week
	Per Month

	
	£5.00
	£25.00
	£110.00



	ADDITIONAL SERVICES 

	

	COMMUNICATION SERVICES 
Options per user telephones – VoIP based on a 3 year lease. Includes: Direct dialling, network access, voicemail, line rental.

	£220.00 per annum

	FIBRE INTERNET
Hosted through our own secure, air-conditioned server room. Each suite has              individual comms facilities- uncontended  supply                                               
	From
£395.00 per annum

	
FURNITURE – Per user
Desking, seating, storage to individual requirements. Outright purchase 

	Priced to requirement

	SECRETARIAL SERVICES
To individual requirements
	£25.00 per hour



ADDITIONAL NOTES TO 2022 PRICE LIST 
Term for a Standard Lease, with a break clause, is deemed to be timed to the break date for rent calculation purposes. 
Share of Service Charges is allocated in proportion to percentage of total chargeable area occupied by the Tenant.
Exclusively Occupied Space – Rent is calculated taking into account all space exclusively occupied by the tenant, including but not limited to office area, access corridors and staircases, kitchens and toilet facilities. 
Office Changes/Fit Out to Tenant requirements are chargeable to the Tenant. Changes include but are not limited to movement of walls, doors, cabling, air conditioning, etc. The time to complete these changes is to be included in the term of the lease. 
Offices are provided as: New – 1 Quarters lease cost paid as security deposit and Tenant undertakes to provide funds to return the premises in ‘as new’ condition at term. 
Business Rates advise and invoiced directly from the Local Authority, Wiltshire Council. 
Security of Tenure provisions may be considered for leases of seven years or more.
Free Car Parking Spaces are assigned on the basis of  annual rent costs incurred by the Tenant at 1 free space per £6000.00. 
Cark Parking Spaces - Each full-time employee using a dedicated vehicle to travel to work and where any combination of part-time staff/visitors, deliveries, or other usage is of sufficient frequency to exclude other potential users for all practical purposes. 
Secretarial Services to include photocopying, scanning, telephone message taking, and holiday cover – available upon request. 
VAT – Quoted prices are exclusive of VAT which is charged at current rate.
Overdue Payments – There will be a charge of £50.00 for any letter and/or email written and sent to secure overdue payments. All legal, accounting, surveyor, and external fees in pursuing overdue payments are chargeable to the tenant. A charge of £30.00 per invoice for interest charges on overdue payments will be levied. 
Administration time by a Director will be charged at £150.00 per hour, if action is required over and above letter or email reminders in order to secure overdue payment, or in an queries arising from an agreed lease. 

CONTACT
Abi Willerton, Centre Administrator
01722 435600
alw@theportwaycentre.co.uk
www.theportwaycentre.com
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